
Tasks



Task Status



1. Select the Project from the Project Grid 2. Select the Change status button under the chevron icon from
the Project Task grid.



3. Select the task status from the list of values and then Select Submit.



Add Note



1. Select the Add note button under the chevron icon from the
Project Task grid.

2. Select the plus icon.



3. Enter the note. You have the option to attach a file to the note. 4. You Will see all the notes related to the task in the conversation
grid.


